
What is new for the 2015 Investigator’s Annual Report Call 

RPRS enhancements and fixes: 

 

 Incorporate a new “agent” role through which account holders may assign permissions 
that will empower agents to assist the account holders manage their account [e.g. draft, 
edit, and submit applications.  

 Add service which allows investigator account holders to transfer their account data to 
another account (both parties must accept).  This service accommodates a common use 
case of the transfer of responsibility for a study from one principal investigator to 
another.  

 Allow park coordinators to change applications to draft and return to investigator, 
providing no permit has been issued. 

 Enhance automated notification service: provide parks the option to assign multiple 
recipients for notification when applications are submitted to the park. 

 Incorporate option to print draft applications, permits, and IARs. 

 "Investigator Annual Report: Submit Findings" limit listing of IAR reporting year options 
to past and current years.  Listing of future reporting years was causing confusion.  

 Add disciplines to IAR search page filter options. 

 Fix file upload problems: update file upload service to current code base. 

 Fix bug related to the IAR date entry fields. 

 Menu standardization:  Consolidate report offerings under one Reports menu option.  
Filter access to individual reports by user role. 

 
 

 

  



New Service: AGENT ROLE 

Collaboration and assistance is the purpose of the agent role.  Investigators who desire assistance in 

administering the application process and related reporting requirements may assign an agent to assist 

them.  Both the investigator and the agent must have created an investigator account.  For information 

on how to create an account; access RPRS (https://irma.nps.gov/rprs/) click on “Help” link, select 

“Investigator Help”, select “How to Create an Investigator Account”.   

The first step to assigning agent permissions to your account is to log into your account. From the 

investigator account dashboard (home page), click on the “Investigators” menu option. 

 

Select the “Manage Agents” option: 

 

Enter the email address of the person to whom you wish to assign the agent role.  Note that the agent 

must have created an investigator account. The email address must be the address that the agent 

entered as their investigator account email.  If the email address entered in the Manage Agents email 

field matches the address of an investigator account record, the RPRS will ask you to assign the level of 

permissions that you are granting to the agent.  By default, agent assignment provides permission to 

view all of your account data.  You may add permission to edit your documents (applications, 

Investigator’s Annual Reports, submit final reports). Or, you may add permission to edit and submit your 

documents. 

https://irma.nps.gov/rprs/


 

 

 

In this case rprsinvest3 has assigned agent permissions to rprsinvest1.   

 

 

 

 

 

 

 

 



 

The account holder assigned permissions will receive an automated notification: 

from: bill_commins@nps.gov 

to: someone@nps.gov 

date: 01/20/2016 08:13 PM (UTC) 

subject: You have been assigned RPRS investigator agent permissions 

 

 

 

[First name] [Last name] has assigned you agent permissions to their account. You must log into your 

investigator account to access these permissions. From your investigator account home page, please see 

the "Agents" menu option which will open a dashboard which provides you access to those permissions 

assigned to you. 

 

RPRS web address: https://irma.nps.gov/RPRS/  

 

Rprsinvest1 may now access their agent permissions through their account.  Upon logging into their 

account, they will see both the Investigators menu option (for managing their transactions) and Agent 

menu option (for managing the assigning account holder’ transactions).   

 

When rprsinvest1 (investigator assigned agent role by rprsinvest3) clicks on the “Agents” menu option, 

they will have access to rprsinvest3’s account.  Their permissions will have been defined by rprsinvest3.  

Note that these permissions may be removed by both the assigner and recipient. If the investigator who 

has been assigned agent permissions wishes, they may remove themselves as agent (see “Remove 

myself as agent: button found in the “Frequent Tasks Section”). 

https://irma.nps.gov/RPRS/


 

If the investigator who assigned agent permissions wishes to retract the permissions, they may log into 

their account, click on the “Investigators” menu option, choose “Manage Agents” and click on the 

remove option. 

 

 

  



New Service: INVESTIGATOR DATA TRANSFER SERVICE 

The investigator data transfer service facilitates the transfer of responsibility for studies from one 

investigator to another.  Investigators who wish to transfer ALL of their account data to another 

investigator may use this service. Please note that upon completion of the transfer of data from one 

account to another, the data will no longer be available in the account from which it was transferred.  

Both the investigator transferring data and the investigator receiving data must have an investigator 

account.  The investigator transferring the data must know the email of the investigator receiving the 

data. 

Prior an investigator receiving data, they must create an investigator account. For information on how to 

create an account; access RPRS (https://irma.nps.gov/rprs/) click on “Help” link, select “Investigator 

Help”, select “How to Create an Investigator Account”.   

The first step to transferring the data in your account is to log into your account.   From your 

investigator account dashboard, click on the “Transfer all my investigator account data to another 

investigator’s account” link, which is found under the “All my Work” header. 

 

https://irma.nps.gov/rprs/


Clicking on the “Transfer all my investigator account data to another investigator’s account” link will 

lead to a “Transfer Warning” page.  Please read the warning.  Keep in mind that the transfer service will 

transfer ALL of your account data, your account will be emptied of the transferred data, and that the 

transfer is not reversible. The person to whom you transfer your data will be able to use the data to 

submit under his/her name renewal applications based on your permits, and may submit any 

outstanding Investigator Annual Reports for permits which you have held, with the IARs thus submitted 

showing your name, your permit number, and your study number. 

 

If you click the continue button you will be asked to provide the email address of the investigator to 

whom you wish to transfer your account data.  Note that the person to which you wish to transfer your 

data must have created an investigator account. The email address you enter must be the address the 

recipient of your data entered as their investigator account email.  

 

Upon entering the email address and clicking continue an email will be sent to the address which you 

specified.   



 

 If the recipient of this message (in this case rprsinvest3), accepts the request to receive the data by 

clicking on the link “Transfer rprs invest1’s Research Permit and Reporting System Investigator Account 

data to my investigator account”, a confirmation message will be sent to the requestor (in this case 

rprsinvest1) 

 

To complete the transfer, the requestor clicks on the link “Transfer all the data in my account to the 

following account holder rprsinvest3@some.com”.  This action transfers all the data out of the account.  

mailto:rprsinvest3@some.com


Note that rprsinvest1’s account is now empty

 

.  Note also that rprsinvest3’s account now includes rprsinvest1’s account data.   

 



 

 New Service: Allow park coordinators to change applications to draft and return to investigator, 

providing no permit has been issued. 

The purpose of this service is to give parks the option of returning an application to the applicant for 

further editing.  Perhaps an application provides insufficient information, or perhaps in the course of 

review it becomes clear that the research proposal will need significant modification.  Through this 

service parks may return a submitted application to draft status.  Once an application is returned to 

draft status it will no longer be accessible by the park, and will be available to the applicant.  The 

applicant will be able to edit the draft application and resubmit it to the park.  This service is only 

available for those applications for which no permit has been issued (pending review or under review). 

Access to this service is limited to NPS staff who have been assigned RPRS Coordinator permissions.    

Access the RPRS:  https://irma.nps.gov/rprs/ 

Access your park’s applications:  The simplest way is to click on the “Pending Applications: Open and 

Review” panel found in the Coordinator dashboard. 

 

Open the application:  

 

Click on the Change Status option box.  Select “Draft”.  The application will be returned to draft.  The 

draft application will no longer be accessible to the park.  The draft application will be accessible to the 

https://irma.nps.gov/rprs/


applicant who may edit and resubmit the application.   When an application is returned to draft, the 

applicant will receive a notification email.  The email template is shown below:  

[First name, Last name of applicant] 

Your application [application number] has been returned to draft.  You may access your draft 
application from your Investigator Dashboard panel labeled “Applications: Drafted But Not Yet 
Submitted”.  Generally parks return an application to draft status when they need additional 
information.  Please check with the park for additional information: 

Park research coordinator contact information for [park name] 

Research Coordinator:  

Email:  

Phone:  

Fax:  

Address: 

 

RPRS web address:  https://irma.nps.gov/rprs/ 

 

The applicant may access the draft application from their account: click on the panel labeled 

“Applications Drafted, But Not Yet Submitted” 

 

 

New Service: Enhance automated notification service: provide parks the option to assign multiple 

recipients for RPRS application submission notification messages. 

 

This enhancement expands an automated RPRS notification message service.  The RPRS automatically 

sends an email notification to the Park Curator when an application is submitted to the park.  The RPRS 

routes these notifications via the content park curator email address field in the RPRS park profile 

contact information.  Parks have requested that additional staff receive the curator application 

submission notification.  Through this service parks will be able to assign additional staff to receive 

application submission notifications.   Park Coordinator permissions are required to access this service in 

order to assign additional staff to receive application submission notifications.    

 

Access the RPRS:  https://irma.nps.gov/rprs/ 

https://irma.nps.gov/rprs/
https://irma.nps.gov/rprs/


You must be assigned Park Coordinator permissions. From the Coordinator Dashboard, click on the 

“View Park Profile” link. 

 

Clicking the “View Park Profile” link will instantiate the “Park Information” tab of the park profile.  Click 

on the “Edit” button. 

 

On the edit page, scroll down past the Park Coordinator Information section to the Park Information 

section.  The Curator Emails field will accept multiple email addresses.  Click on the “Add” icon to add an 

email address.  When an application is submitted to the park, a notification email (including an 

attachment of a copy of the application in Adobe Acrobat format) will be sent to all email addresses 

listed in the Curator Emails.  Note that the public will see all of these names and, the names will be 

associated with the Park Curator function.

 

 



New Service: Incorporate option to print draft applications, and draft permits. 

 

This service expands the options for printing RPRS generated documents (applications, permits).  The 

RPRS has always provided the option to print completed documents. The enhancement of this service to 

include the option to print draft documents was requested by users to facilitate review, distribution, and 

documentation of draft applications, and permits.    

 

A draft application is only available to the drafter.   Parks cannot even see the application until it is 

submitted.  The on-line presentation of the application form now includes a “Download Printable File” 

link.  

 

 
 

 If the applicant has saved a draft, they may access the printable file link by re-opening the draft which 

may be found through the Investigator Dashboard panel labeled “Applications Drafted, But Not Yet 

Submitted”. 

 

 
 

 

Park coordinator permissions are required in order to draft, edit and issue permits. The print option for 

draft permits is found in the permit edit interface.   

 



 
 

The printable copy of the draft permit will have a clear DRAFT watermark in order to avoid confusion as 

to the status of the document. 

 

 



Service: Add disciplines to IAR search page filter options 

 

 
 

 
 

 

 

 

 


